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Introduction 
 
The Media Library tool is an area that the designer can prepare media library 
collections that are relevant to the course for the student to access. These 
collections can consist of a database of text (glossary terms), pictures, movie files 
and audio files. 
 
The media library collections can be added to:  
 
• The Course Content Home page  
• A Learning Module 
• A folder on the Course Content Home page 

Accessing the Media Library  
 

Media library collections can be accessed from the course content home page, 
from the media library tool or in a learning module. All media library collections 
can be accessed from the central Media Library page. You may only access the 
media library collections that the designer has added to the course. 

Accessing Glossary Terms 
 

1. Click on the Media Library link in the left hand Course Tools menu. The 
Media Library screen displays as seen in figure 10-1. 

 

 
Figure 10-1 
 
The Media Library page displays a list of links to media collections in the 
course. You may access any of the listed media library collections by clicking on 
the link name. 
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2. Click on the link you want to access. The selected media library collection 

displays as seen in figure 10-2. 
 

 
Figure 10-2 
 
In figure 10-2 the media library collection that has been accessed is the glossary. 
You may view the glossary terms in the table as they display or you may select a 
glossary term and the definition opens in a new window. 
 
3. Click on the title of the glossary term that you want to access. The definition 

of the term displays in a new window as seen in figure 10-3. 
 

 
Figure 10-3 
 
4. Click on the Close this window link to close the window.  
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Accessing Images 
 

1. Click on the Media Library link in the left hand Course Tools menu. The 
Media Library screen displays as seen in figure 10-4. 

 

 
Figure 10-4 
 
The Media Library page displays a list of links to media collections in the 
course. You may access any of the listed media library collections by clicking on 
the link name. 
 
2. Click on the link you want to access. The selected media library collection 

displays as seen in figure 10-5. 
 

 
Figure 10-5 
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3. Click on the title of the image that you want to access. The image and 
description display in a new window as seen in figure 10-6. 

 

 
Figure 10-6 
 
4. Click on the Close this window link to close the window. 
 

Accessing Video or Audio Files 
 

1. Click on the Media Library link in the left hand Course Tools menu. The 
Media Library screen displays as seen in figure 10-7. 

 

 
Figure 10-7 
 
2. Click on the link you want to access. The selected media library collection 

displays as seen in figure 10-8 on the following page.  
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Figure 10-8 
 
3. Click on the title of the video or audio file you want to access. A new window 

opens as seen in figure 10-9 and the media player launches and plays the 
video or audio clip. 

 

 
Figure 10-9 
 
4. Click on the x button in the top right hand corner of the media player window 

to close it. 
 
5. Click on the Close this window link to close the window seen in figure 10-

9. 
 
 

 
 


