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Definition of Plagiarism:

e To copy information directly into an assignment or other document without paraphrasing the original
author’s work or placing the quoted material in quotation marks AND including a citation, (i.e., an in-

text reference). 1
e The University of Pretoria has a policy about plagiarism. Staff and ,\'
students can access it at the following url: h REMEMBER
http://www.library.up.ac.za/plagiarism/index.htm
e One cannot make a conclusion regarding plagiarism on Turnitin You must log into your

clickUP module through
the UP portal and
Lecturers Online.

originality scores alone.

What is Turnitin?
Turnitin is a web-based plagiarism detection service that is integrated with the

clickUP system. The Turnitin programme resides on the Web outside the UP
domain, and requires using an Internet password if accessed from campus.

Avoiding plagiarism
Create new and original assignment topics every year to discourage plagiarism
Emphasize originality

Educate students in the use of proper referencing and citation techniques

P w DN P

Simply making students aware that their work will be checked discourages them from committing
plagiarism.
View the anti-plagiarism website on the Library page, including the link to types of plagiarism

Use Turnitin in clickUP for students to submit their assignments. Let students submit their own
assignments, allow them to view the similarity reports, let them correct assignments and resubmit to
Turnitin. This improves their academic writing skills. For post-graduate students, create a clickUP
module for their dissertation with a Turnitin assignment where they can submit, correct and resubmit
chapters to Turnitin for the duration of their study.

See also the following guide on how to avoid plagiarism: http://www.plagiarism.org/

Create a new Turnitin assignment in clickUP a1 Add Content Link =

Build Teach Student View
il Assessments =

Navigate to the Course Content Home page using the BUILD tab. 1 Assignments »

Click on the Add Content Link button situated at the top of the page. glemmm:ule X

Select the Turnitin Assignment option from the dropdown menu. B _Ummrim_m_ﬂ - |
Click on the Create Turnitin Assignment button situated in the

expanded area.

5. Include “Turnitin” in the title of this link.

PN

Create Turnitin
Assignmenl

Salect from inventary:
EEW
Task A PartB
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Fill in the form (see below) and click on submit
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[Emiteh Back [Abmait tha re

new assignment
About this page

creabe & mew start date «

{genaral) T (dates)

= {more options)

Saibmil

[ape asEgnmERt v Feb = 2 - B
an it Bl - \
dua dats «
There are two types of Feb = )]
poind value Assignments available. #t 2
The paper assignment is
used to upload the first post dats = e B
version of an —
assignment. The revision T
assignment is created for Dates
arevised version of a :'“-'-.E i vk Start date: When students
previous paper B can start to upload th
. GradeMark papers only ploaa the
aSSIQUment’ (?I‘ one that and has no bearing on when grades assignments
contains sections of a are posted be the Vista/CES Due date: The last date for
previous assignment ook students to upload the

assignment

Post date: Not applicable to
UP, but should be later than
due date

Click on more options to add more functionality to the assignment.

GRnarabs Orginality Raports Br submisslone? For Iarge / undergraduate class

= H “ 7

s assignments, choose “on due date”,

= in order to compare them with all
documents in the repository.

ERnarata Oiginaiity Raports Bar studerd suhmissions

immadiately (oar wanyTe wpers anil dus data) =

S e—

Excluce bblingraphic matenals from Similanty indes tor all papers mn this assgnment?

Dikiagraphic matenals t=n sz B2 inchided and eacuded wher desing the Crgrails Report This aeting

For draft submissions of highly individual
work / post-graduate students, select
“immediately” (can overwrite reports until
due date). Students can then improve their
assignments and resubmit to the same
assignment, overwriting the report, up to the
due date. The instructor then does not need
to create a revision assignment.

cannol ba macilad aBe e st papas has heen susmited
Select yes to exclude bibliographic
e

material from the similarity index for
ne <« | ALL the student papers

Select yes if you want to exclude
text in quotation marks from the

Caclnde cuioted imateriola Trom Similarity ol Tor oll pagers i this assignimsnt?
ched malenals can &s0 ke includad and axcided when vawirg the Crignalty Repor This setting rennm
be madnec atier the trst paper has bozn submibed

YES «

no

Frchxls small maichas?
&

similarity index for ALL the student
papers

:‘_‘3 WS <

-
4o

Exclude matches by:
& Word Counle |6 wanss

) Perceioge L

Select yes to exclude small pieces
of text from the similarity index for
ALL the student papers. You then
specify the minimum number of
words that should be ignored, i.e.10
words

Mllow studants to sea Originality Reports 7

&y < reports. This can facilitate learning about
O no plagiarism

El recommends that students see their originality

Allow submessues atter the due date™

& ez If the report is generated on the due date, no late
submissions should be allowed. For post-grad
students, late submissions create no problems

- P
e <
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Submit papers to:

Submil papers 1o; [
|nn|9rnsnnn
standard papar -

—

|standard paper repository
Search ophions: |"E l'ﬂEﬂﬁlltD‘l'\F
siudent paper repasilar
urréni and archived infemel

periodicals, joumals & publications

WWould you iKe 1o save these optlions as your dafaulls for fulurs assignments?

& yas

O no

A
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Research papers and dissertations should not be

|E|4— included in the student repository, as sections of

the initial submissions are likely to be re-used by
the same student in other formats, or submitted by
external examiners.

When you allow other papers to be checked
against submissions — you will be able to see
whether students have copied from each other in
class or even between year groups. This setting
should accompany the generation of reports on the
due date.

The system will automatically bypass the student's
own previous submission. The only way a
student's submission will match to it's self is if
he/she submits the same paper to a different class,

Click on the submit button when you have

submit

How to upload assignment(s)

completed setting up your assignment

Students and lecturers can upload assignments to Turnitin. El recommends that students submit their
own assignments, because they can then view their reports. (Staff can use the Teach tab to submit

assignments).

i ousi | JIEEN _stessot Vien | Staff uses the Teach tab to view similarity reports of all submitted

assignments.

A separate fact sheet that is available on the Library page and clickUP help site shows students how to

upload their own assignments to Turnitin.
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Task 3Bart B Click on the Submit Paper button to
O Iﬂ\.wﬁ—// upload an assignment
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submit paper: by file upload (step 1 of 2)
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2. Choose a submission option:

File upload: Upload 1 existing file or zip file for each specific student
(recommended)

Cut & paste: Cut/ copy the assignment from a document on your
computer and paste it in the space provided

Bulk upload: Lecturer uploads the files for several students
simultaneously

Zip file: Add all the assignments to a Zip file and upload that file, OR

<4—— your computer to the Turnitin database

3. Select the student’'s name from the dropdown list next to “author”.
If the student is not on the class list, add him as a non-enrolled student
completing the name boxes

4. Type in the submission title

5. Click on Browse to upload the assignment from

B o Tan Ui Ble Lo aplowd «
| Ewrnse..
EH wancsl 0z hack 6. Click on the upload button when you
have located the assignment.
cati HAoms Begs ¢ Ternilin assignnssnk

subrmil paper. Step @ of 2

Authar Wi Haoel
e Wodamic

Fraviews Faper
Ucdsrmiam : an infemmational alyls 3
Aalie : The somantic rationkss 3
Modsrnine © away wish the oid 4
Aaite : fied 2 bakance 4
Ucdsrmem | fusciooaism 4

Aaho : umasism 4

Moderimer : slandocbration &

Aahio : persosakoyios B

submit mehum o uplend pape

7. Double check that the uploaded
document and version are correct before
finally submitting. Only the first pages displays
in the Preview Paper window

Lecturers’ own papers

If lecturers want to submit their own papers,
for instance research articles, etc. they can
create a Turnitin assignment for themselves in
a clickUP module and hide the Turnitin link on
the homepage. It is then invisible to students,
but still accessible to the lecturer from the
Teach tab for uploading of papers.

The Submit paper screen will be displayed. Click on submit.
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Once your document has been submitted, a new screen will appear with the heading “Turnitin Digital
Receipt”. Make a note of the paper ID to track the paper if necessary. Students should do this as well.

paper title: Modernism 3. Click on go to inbox

© * Troubleshooting

If the report does not appear after
a reasonable time, the file is
probably too big. Remember, file
size should be less than 20 MB.

Tick that paper’s tickbox and select
“delete”. After reducing the file size
(by removing for instance large

Alvar Aalto: the [anti?] modernist graphics embedded in the
The arl ol balancing conflicts dOCUment), resubmit the
assignment.

View the originality report, download paper for feedback or grade the paper

1. Click on Go to inbox after submitting the assignment. Long documents may take up to several
hours to generate a Report.

2. When you are ready for viewing or grading all the papers, click on the Turnitin assignment link
on the homepage. The Inbox with the class list and submissions will be displayed. To see which
students have not submitted their papers: In Inbox: click on “Roster synch” The complete class
list will display with the names of those who did not submit at the bottom.
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m LL L ] Eerarian rhen mive Fratararcan

Abou this pade
['F} ansgAmmnlifhze Towes @ et 2i0Ne paeers K 7o @ew a0 Cgneily Aason, cick 1M pepsers Sognely Aeson i2en i T rkheat skinn &
phzstezicon i7d cates trantha Ongnally Repon has mt et tean ereralad

Task 3 Part B

- Click on the Report % to
ISBIE | NOWY VIEWING: HEW =AFERE =

view the Report and / or to
grade the paper

Suani Faze Ezpail

To display a portfolio ] - e
of the student’s

aszlgnm_ent § i i gl - HEmee | T The colour of the report
su mIS_SIODS an y Rk Wn e indicates the extent of
grades: Click on the

e, ruahat similarity with other

student name s online sources or student
v - papers

To download: Click on the tick umiin essignment

boxes in front of the student PR MR e

names. The Download link annnt bugms | [ s Canckiunh oot Ty Sec] bl ncmanmad st

appears. Click on Download to

save the assignments to your Faa b pmhhat 1 pupar o e -

computer to be able to mark . - " v

these assignments offline and > rag um = 5 - i

give feedback
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3. Click on the Originality button (red); a new window will open with the Similarity Report. A
percentage will be displayed to indicate what percentage of the submitted document
corresponds to other source documents. The areas in the paper that match other sources will
be highlighted in different colours and each source identified and tagged with a unique number.
The sources will be displayed on the right-hand side of the screen marked with corresponding
numbers and colours as in the assignment text.
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Navigate to the next
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Conclusions
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Change the filters i.e.
“exclude quoted”,
“exclude small matches”
or “exclude bibliography.”
1 The Similarity Index
might decrease
dramatically if there are
extensive quotes or
references in the paper

Click here to print or save a copy of the Report to your PC

To grade a paper and add comments, click on the second (blue) button on the top: Grademark.
Follow instructions on screen

View statistics
1. On the top menu in Turnitin, click on class stats.

2. All the assignments that were submitted are listed and can be exported to MS Excel™.,

axngrrw ates [T p— [FR— m R —
Ahout this page
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Interpreting statistics

Note: Turnitin does not search ALL databases and Internet sources.

One cannot make a conclusion regarding plagiarism on Turnitin originality scores alone.

How to download a batch of assignment files

1. Open Turnitin in Teach Tab, go to assignment inbox.
2. Select files using tickboxes.
3. Click on Download
4. Yellow taskbar appears
5. Select Original File from drop-down menu. You cannot download a batch of Turnitin reports!
rmitin
, Turmin gy
Ao (hes pege
Tiis i yrur assgnrei nooe. To@ewa paresr dick e papere Tie Towew 3z Qngnakly Bepar click e pypes's Oeiproyiny Repoet icon m e regont columes. & phesied isan
ifdbicalis Fisl Be Cvigi iy Blegod hab dod vl baen ganaislad
Task 3 Part B
HEIDE | MO MEWIRG: HE
6
Eubmi Famer Eopiet scheliak Hep -' #l pEsgnmenl sellings
Pizivicabon: Yoo beve selecied alf Pas acmas ol pages Salwcr only paceey o sage Detete3 L]
2 adfr # Tri.E FERFT EPalkaar FLE [ i . =T
=
s PLLETET-id 18

o Files are compressed and downloaded as a zip file to your computer. If Internet Explorer blocks the
download, click on Allow.
Select location to save the zip file.

e To open files, extract files or unzip according to the software on your computer.

To see which students have not submitted the assignment
6. click on the Roster Sync

Summary of process
Undergraduate students / large classes
Do not include compulsory coversheets or other unoriginal content

1. Options: Generate originality report on due date

2. Do not allow late submissions

3. Submit papers to student repository

4. Search repository
Optional to create a new Revision Assignment based on original paper assignment where students can
resubmit revised papers.

Post-graduate students, highly individual assignments
1. Options: Generate originality reports immediately (overwrite reports until due date)
2. Allow late submissions
3. DO NOT submit papers to student repository
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